
Levels 3 SECRET Skills:  Self-Management, Effective Participation, Creativity, Reflective Learning, Enquiry, Team work 

S 

Manage Risk 
 If I am not sure or I am nervous I ask someone who is responsible to help me.  If they tell me it is safe then I carry on but I always keep 

checking just in case they are wrong.  For example if I have been bullied by someone I would ask what to do and would follow the advice. 

Be Organised 
 I keep a diary or a timetable of things that happen at the same time every week.  If I can't remember what I'm doing tomorrow I can look it 

up. 

Go for it, Finish it 
 I can describe something I have achieved that was difficult.  Other people I was working with gave up and I wanted to give up as well but I 

carried on because I knew I would feel good in the end.. 

Manage Emotions 
 I always stay in control. I can think of examples when someone was being unkind or angry and I managed to stay calm, polite and 

confident. 

E 
Persuade Others 

 
I can listen to other people's reasons for making a choice and then explain their choices to someone else. 

Find Solutions  I can solve a problem with someone else by breaking it into different tasks then we get it done much faster. 

Identify Issues 
 If the way someone is treated is unfair I ask them about it and help them feel better.  It makes me feel sad or angry too but I can control 

this.  If they want my help I make sure someone in charge listens to what happened.  

Get Involved 
 If I am in a group or a class I make sure I know the name of everyone and have tried to talk to them in a positive way.  For evidence I 

could tell someone a nice fact about ten people and get them to sign that I knew them. 

C 
Imagine  I can come up with an idea to explain how something works using imaginary creatures or things that have not been invented yet. 

Make Links 
 I can play spot the odd one out.  People can give me four objects and I can find ways of linking them together with words.  For example a 

spoon and a cupboard may both be made of wood and could both be found in the kitchen. 

Take Creative Risks  I can do something that could go wrong.  For example I might perform to an audience. 

Question Assumptions  I can ask 'why' questions about choices that people have made.  How could they have done it differently now and in the past. 

R 
Set Yourself Challenges 

 I know something about the way I work and I have tested this idea out.  For example I have tried doing art with music on and without it on 
and now I know which helps me work best. (other people gave me ideas) 

Plan-Do-Review 
 When I am learning something on my own or making something on my own I plan how, where and when I am going to do it.  Half way 

through my plan I improve it a bit.  I finish carrying out my plan. 

Invite Feedback  I can tell people what I like about their work and how I think they could make it better.  I thank them when they do this for me. 

Share Learning 
 I can think about what happened over the last few days.  I can explain what I would do differently if I had the chance to do it again.  I can 

prove to other people that I think about my actions after I have done them. 

E 
Explore a Question 

 I can do a project about something and give myself questions to find out about before I start.  For example I might do a project on 
penguins and start with the question 'Why don't they fly?' 

Evaluate Evidence 
 When I am doing a project, I choose which information to use and which pieces not to use.  The pieces I choose are all on the same 

subject. 

Stay Objective  I can write or record two different views. For example I could play both parts in a pretend argument. 

Reach Conclusions  At the end of my project I can make a list of the things I have found out and say which one was most important. 

T 

Take responsibility 
 I have put together a team of four and we had our first meeting.  We agreed jobs for each of us.  We worked out some rules we would all 

have to follow to make it fair. I have kept to what I agreed. 

Manage the Team 
 I make sure everyone in our team knows what they need to be doing and if they look like they are running out of time I help them myself or 

ask others to help them. 

Build Team Strengths 

 When I work together in a team I make sure everyone is heard by sticking up for them or inviting them to speak.  I help to make sure 
everyone gets the jobs they want to do OR are best at.  My evidence will come from other team members explaining how I supported 
them. 

Evaluate the Team  I can praise each person in my team of 4 using their names and I can tell what I did well that helped the team and what I did badly? 
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