
Levels 4 SECRET Skills:  Self-Management, Effective Participation, Creativity, Reflective Learning, Enquiry, Team work 

S 

Manage Risk  I have volunteered to try a new activity and seen it through although I was nervous or apprehensive.  I thought of the risks and the advice and I decided I would try it. 

Be Organised  
I use a personal organiser or diary to make sure that I always remember what I need to bring with me.  I don't need someone else to remind me when to bring my PE kit 
to school for example.  For evidence I could show my planner on a video maybe with someone agreeing I use it well.  I cope just as well with things that don't happen 
every week. 

Go for it, 
Finish it 

 
I have stuck with a hard problem or project till it was solved which took at least two hours.  At least once, I wasn't enjoying it and so I had to steel myself up. I used 
methods like stopping for breaks, giving myself rewards and trying to think about how it would feel to finish.  

Manage 
Emotions 

 
I congratulate myself when I have done something well.  When something goes wrong I admit it to myself.  I can think of times when I was down and I found ways to 
make myself positive again.  I didn't ignore the feelings that were making me feel down but found ways to make them less important. 

E 

Persuade 
Others 

 
I can give examples of when a decision has been hard to make and I have thought about each choice and worked out which one would be best.  For example if I 
couldn't decide to go on a school trip I could write out the reasons FOR going and the reasons for NOT going to help me decide. 

Find Solutions  
I have solved a problem that needed lots of different resources and people.  For example if we were creating a poster display quickly we need someone to agree the 
space, someone to find paper and materials, someone to decide content etc.  This needs a quick plan and everyone needs clear jobs. 

Identify Issues  
I can ask the people around me about issues like global warming or cruelty to animals and find out what is the issue most people have feelings about.  I can describe 
which issues matter most to the people around me and give examples. 

Get Involved  
Some people complain and are slow to get involved.  I am positive and show other people by example.  For example I may do karaoke even though I can't sing.  If 
people become negative I can help them be more positive without criticising them. 

C 
Imagine  I can use someone else's ideas and add to them.  For example I can read a book and write a new ending that I thought up or imagine a TV character in a different story. 

Make Links  
I can use Metaphor.  For example I could say my town is a HIVE of activity.  It isn't really a bee hive but it helps you imagine the town with lots of busy people moving 
around like bees in a hive.  For evidence I could try writing / telling a story with metaphors in.  The metaphors would help to make the story easier to imagine. 

Take Creative 
Risks 

 
I have taken part in an exhibition or production in which my work was included along with that of others for people outside my usual group to see (A photo, video or 
weblink of the exhibition or production together with some explaining notes would be a good idea as evidence you took part) 

Question 
Assumptions 

 
I ask myself why I think something even if others think the same.  As evidence of this I could tape or video a conversation where I ask lots of questions to make 
someone consider a new way of looking at something. 

R 

Set Yourself 
Challenges 

 
I can tell you what I am good at and what I am not so good at.  I have chosen one of the things I'm not good at and have decided to challenge myself to make it better.  I 
have some ideas about why I don't have confidence already and how the challenge will help me. 

Plan-Do-
Review 

 
Last week I learnt something new or a new skill all by myself.  When I decided to do it, I made a plan with dates and times on it.  I kept a diary to show how I stuck to my 
plan and how I improved it during the week.  I could use this diary as evidence. 

Invite 
Feedback 

 
When I give feedback to other people I am positive, truthful and helpful.  I ask for feedback from other people and whatever they tell me I respect their opinion and thank 
them.  I don't argue with them.  Evidence could be video clip of me getting feedback or giving feedback. 

Share 
Learning 

 
I can show I learn from my mistakes.  For evidence I could make a short training film or PowerPoint teaching others how to do what I have done but without the 
mistakes.  For example if I organised a sleep-over badly I could say what went wrong and how it could be better next time. 

E 

Explore a 
Question 

 I have found out information about a topic that nobody else I know has studied.  I started by asking different questions like 'how..' 'what…' and 'why…" questions. 

Evaluate 
Evidence 

 
I collect information although some of it is not relevant.  From all this information I can choose pieces that help me answer the questions in my project.  I can explain 
why I didn't use some of the information if it is not obvious. 

Stay Objective  
When I am exploring a question in a project where there are at least two different opinions I spend as much time on each one.  For example some people think we 
should eat meat and other people think we should not.  I would explore both views equally. 

Reach 
Conclusions 

 
My project started with questions I wanted to know the answer to.  Now I have finished my project I have found answers to some of my questions.  If other people 
looked at my project they could see how I got to these answers too. 

T 

Take 
responsibility 

 
I have led in a team where I have a daily role.  I have remembered to do my job every day and sometimes when someone else in the team is away I have done their job 
without being told to. My team and I decided on the different roles and who should do them.  We change roles sometimes.. 

Manage the 
Team 

 
I make sure that everyone in our team knows what our team targets are.  I keep the group on task.  For evidence I could let you see a plan I have made that shows who 
is supposed to do what and by when OR a video/ audio of me getting the team working. 

Build Team 
Strengths 

 
For level 4 you need evidence that you can put yourself in other people’s position and see THE SAME argument from two different sides.  When two people are arguing 
can you understand both points of view.  For evidence you could re-enact or explain when you used this skill to solve an argument in your team. 

Evaluate the 
Team 

 
When someone in my team has a complaint about me, I listen, make lots of eye contact and see if I can agree with anything, thanking them and not getting cross.  I 
praise each person in my team very specifically (say exactly how and what they did well) I’m honest and open about exactly what I’ve done well and badly.                               
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