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Levels 5  SECRET Skills:  Self-Management, Effective Participation, Creativity, Reflective Learning, Enquiry, Team work 

S 

Go for it, 

finish it.  
I cope with set-backs.  I can explain how I coped and how I kept myself going even though I failed first or even second time I tried.  I 
might be learning a new skill I was not good at by going to weekly classes or trying for a long period.  An example could be learning to 
climb. Even though every muscle hurt and I had fallen off twice, I had to change the way I approached the problem and then start again. 

Manage 

Emotions  
I can prioritise my friendships.  I can find space to listen to my friends and get involved in their lives even if I have lots of pressure and 
emotions of my own to deal with.  I can think of times when I have played down my own emotions because others were in more need 
than me. 

Be Organised 

 
I use a planner/diary/PDA to record deadlines.  I make my own deadlines up as well to make sure I don't fall behind.  Because I am 
planning ahead I can avoid getting too many deadlines and urgent tasks in one week.  If there is too much to do then I work out the most 
important tasks and do them first. 

Manage Risk 
 

In an activity I’ve planned, I’ve completed a 'risk assessment'.  I have asked an expert to give me advice on this and I am now confident 
that I have made the activity as safe as it can be and is within the law.  For most accidents that could happen I now know what to do. 

E 

Identify Issues 

 
I collect views from at least 20 people to find out how they think our community could be improved.  I ask people I don't normally talk to so 
that everyone is included.  If I can't include everyone then I make sure I ask a balanced group (e.g. if half the people are Women then half 
of the number I ask should also be women).  I don't give my own views until the end so people know it is fair.  

Get Involved 

 

I know everyone in a community needs trust if they can relax, get involved and be themselves.  I say it is wrong if I hear people speaking 
behind other's backs.  I can give examples where I actively helped to build up my community and make it stronger.  This could be by 
bringing people together when they were beginning to say bad things about each other or by doing a project to help people understand 
each other better. 

Persuade 

others 
 

I can persuade using reasoning.  I present three clear reasons in support of an argument.  Each one of these reasons I have backed up 
with evidence and some research. I have thought about what would be the three reasons I would use if I was arguing against. 

Find solutions  If I am given a large problem to solve I can break it up into a set of smaller problems so that lots of people can work together. 

C 

Question 

Assumptions 
 

I understand, with guidance the difference between facts, beliefs and opinions.  I can produce something which shows what happens 
when these are confused.  It could be a play or artwork or dance, writing or anything I can think of. 

Make Links 

 
I can show how ideas are linked together.  I might use a spidergram where I put one idea in the middle and then others around it with 
links.  I can write on each link to show the connection.  I might use a mind map or might just write the first idea then a link to a second one 
then to a third like a chain of ideas. 

Imagine 
 

I can join ideas together that should not fit and create ideas that may be impossible in the real world.  For example I could design a 
motorbike for a fish. 

Take Creative 

Risks 
 

I have chosen a task, club, event, piece of work to do which uses skills which are not my strongest but which are best suited to my idea 
and completed the task successfully. 
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R 

Set yourself 

challenges  
I can look at a list of tasks and activities and select the one I am likely to be best at by matching my strengths and skills to the 
requirements of the task.  I can discuss my decisions with others and use their ideas and views to help me decide but without depending 
on them.  Using this method I can decide on a personal challenge. 

Invite 

feedback 
 

I like hearing other people's views and ideas about my work.  I can describe how I changed something or added something to my 
piece/work after listening to the comments of my friends/class/colleagues.  I can also explain how I invited the feedback in the first place. 

Plan-Do-

Review  
I have carried out a personal project that took me a few weeks.  I made myself a schedule to remind me what I needed to get finished by 
the end of each week.  As the weeks went on, I kept a diary, at the end of each week I looked back over the week and planned the next 
week. Did you achieve as much as you thought?  What could you have done to make it better? 

Share learning 

 
Everything I do has good and bad parts.  I can list the three best and three worst decisions I took during a project I was doing.  I can 
discuss these with the group I worked with and see if they agree.  Life gives you lots of experiences and you understand the need to filter 
out the good from the bad.  

E 

Evaluate 

Evidence 
 

I can sort information into useful/not useful and sort the useful information into an order of most valuable to least, explaining why. My 
reasons are specific to the task and topic I am researching. 

Explore a 

Question  
I can ask questions and then predict answers to them.  E.g. I may wonder why people smoke when they know it is killing them.  I may 
think of a few reasons why this might happen.  What questions do you need to ask to find out which of your ideas is most likely to be 
true? 

Reach 

Conclusions 
 

I can produce a conclusion that uses evidence to answer the original questions I was trying to answer and evaluates how accurate these 
conclusions are.  I suggest alternative conclusions and what evidence there might be for these. 

Stay Objective 

 
When I do research I always use a range of sources.  I try to find sources that disagree with each other.  Too little research may give me 
a misleading result.  How do you show you have researched thoroughly?  Some sources are produced in order to make you believe the 
author's point of view, are you sure you have chosen enough sources to allow for these? 

T 

Take 

Responsibility 
 

I lead a team of people who offer a service, run a club or event or do a job together.  Everyone has very clear roles and I can explain what 
they are.  We agreed the roles together and I have done mine well and not let people down. As evidence I could explain what our team 
will be doing, who does what role and how we decided on these.  I could share my thoughts and concerns about what could go wrong 
and how I would deal with it. 

Manage the 

Team  
I produce project plans that show what everyone in the team should be doing and what their deadlines are.  I organise meetings to 
discuss the plan and make sure everyone is clear about what they need to do.  My evidence needs to include the plan and something 
about how the meetings have helped. 

Build Team 

Strengths  
I have evidence that I can MIRROR.  This is about listening to someone and reflecting their feelings back to them.  I may use examples of 
times when I felt the same.  I know I have mirrored well if the person recognises themselves in what I say.  I can evidence doing this on 
video or explain when I used it to make people feel more listened to in my team. 

Evaluate the 

Team  
I can look at the whole team and suggest ways we could all work together better using positive suggestions.  If I think there is a problem, I 
can only raise it if I have a suggestion. Evidence could be an evaluation of how well the team has met its targets and why or how well the 
team delivers its service.   

 


